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Regulations for Master's Program Internship Course
Department of Healthcare Administration, Asia University
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Implemented following approval at the second department meeting on March 22, 2006

Amended following approval at the eleventh department meeting on January 14, 2015

Amended following approval at the seventh department meeting on May 23, 2018

Amended following approval at the second department meeting on September 20, 2023

Amended following approval at the fifth department meeting on November 1, 2023

Amended following approval at the first department-level Student Practical Learning Committees on October 23, 2024
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Article 1:
The internship course is designed to enrich the practical learning experience of master
students in the Department of Healthcare Administration at Asia University
(hereinafter referred to as "the Department"). These regulations serve as guidelines for
the implementation of tasks related to this internship program/course.
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Article 2:
They cover regulations on the internship course, applications to internship institutions,
outcome reports, and assessments of grades, all of which shall be conducted in
accordance with these guidelines.
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Article 3:

These points apply to Master's program students in the Department.
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Article 4:

This internship course is a required subject for second-year master's students in the
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Department. Students must complete this internship before graduation. The course
carries 4 mandatory credits, and the internship period spans two months during the
summer between the first and second year of study. A total of 320 hours of internship

experience is required.
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Article 5;

Students are required to independently select an internship institution related to health
management or long-term care during the second semester of their first year. This
includes opportunities for internships abroad. Students must complete the internship
application form (see Attachment 1) and, upon approval by the Department's Practical
Learning Committee, coordinate and facilitate communication with the selected

institution.
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Article 6:

Before students start their off-campus internship, both the university and the student
must sign an internship contract with the internship institution to protect the rights and

interests of the student during the internship.
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Article 7;
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To ensure the safety of students during their off-campus internships, the university is
responsible for arranging accident and injury insurance coverage for each student

before the start of the internship.
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Article 8: Guidance and Visiting of Internship Students

1. The internship is conducted as a project, with students collaborating with their

internship supervisors to formulate the internship topic and execution plan.

2. Students are required to complete a progress report (see Attachment 2) every two
weeks and submit it to the instructor in charge of the internship course. This helps
monitor the students' internship status and track the progress of the project.

3. During the internship period, the Department may arrange for an advising instructor
to visit the internship institution to provide professional guidance, communication, and

coordination for the students.
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Article 9: Evaluation of Internship Performance

1. Evaluation by the Internship Institution (50%): At the end of the internship period,
the supervising personnel from the internship organization assess the student's
performance using the Internship Evaluation Form (see Attachment 3), providing a
score and overall comments. This evaluation is sealed and returned by mail or

submitted by the student to the Department.

2. Evaluation by Department Faculty (50%): After the completion of the internship,
during the first semester of the second year, students submit a written report on their
internship project and participate in a presentation of their project outcomes. The
course instructor conducts a comprehensive evaluation based on the written report,
oral presentation of project results, and the progress reports submitted during the

internship.
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Article 10:
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To ensure the effectiveness of the internship experience, the course instructor should
require students to complete the "Pre/Post Internship Learning Outcomes Assessment
Scale” (see Attachment 4) both before and after the internship. Additionally, students
should fill out the "Internship Course Satisfaction Survey and Internship Outcomes
Evaluation Questionnaire" (see Attachment 5) after the internship. Supervisors at the
internship institution are also be asked to complete the "Internship Student Satisfaction
Survey" (see Attachment 6). This feedback is used to gather insights from both
students and internship organizations, providing valuable information for the planning

and improvement of future internship courses.
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Article 11: Coordination of Internship Issues and Protection of Internship Rights

1. Students must adhere to the regulations of the internship institution and accept
guidance from the supervising personnel. They are expected to conduct themselves
professionally and avoid any behavior that could harm the reputation of the university.
In cases of violations, the internship institution should notify the Department

immediately for corrective action or disciplinary measures.

2. If students encounter situations during their internship that harm the reputation of
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the institution, pose threats to their personal safety, lead to difficulties in adapting to
the internship, or result in disputes with the internship organization, such matters are
handled according to the Department’s "Emergency Procedures for Student

Internships."

3. In cases where students are unable to complete their internship due to special
circumstances, the Department assesses the situation and provides supportive
measures to help them earn their internship credits. These measures include viewing
online professional courses, completing written assignments, and reading designated
books, along with submitting reflections and reports. However, if the inability to
complete the internship is due to the student's own negligence, such as excessive
absences or failure to improve punctuality, the final evaluation is based on the
assessment of the course instructor and feedback from the internship institution, as
determined by the Practical Learning Committee. In such cases, no supportive

measures are provided, and the student receives a failing grade.
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Article 12:
Other matters not covered herein shall be discussed and resolved by the

Department-level Student Practical Learning Committee.
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Article 13;

These regulations are to be implemented following approval at department-level and
college-level Student Practical Learning Committees, and the same applies to

amendments.



