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Regulations for Internship Course of Master's Program
Department of Healthcare Administration, Asia University

Article 1
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Implemented following approval at the second departmental meeting on March 22, 2006
Amended and approved at the eleventh departmental meeting on January 14, 2015
Amended and approved at the seventh departmental meeting on May 23, 2012
Amended and approved at the second departmental meeting on September 20, 2023
Amended and approved at the fifth departmental meeting on November 1, 2023
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The health management internship course aims to enrich the practical learning experience of
Master's program students in the Department of Healthcare Administration at Asia University
(hereinafter referred to as "the Department”). These regulations serve as guidelines for the
implementation of tasks related to this internship program/course.
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Article 2
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Regulations governing the internship course, including applications for internship institutions,

reporting, and performance evaluations, will be conducted in accordance with this regulations.
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These regulations apply to Master's program students in the Department.

Article 4
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The internship course is a mandatory requirement for Master's program students during their

first semester of the second year of study. Students must complete this internship before

graduation. This course carries 2 compulsory credits, with an internship duration of one month

during the summer break between the first and second year of the Master's program, requiring a

1



total of 160 internship hours.
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Article 5

Students must select a health management/long-term care-related internship institution
(including international internships) during the second semester of their first year and complete
the Internship Institution Application Form (see Appendix 1). After approval by the Student
Practical Learning Committee of the Department, the Department will assist with the

coordination and correspondence.
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Article 6
Before commencing the off-campus internship, the university and the internship students must

sign an internship contract with the internship institution to protect the students' internship

rights.
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Article 7

To ensure the safety of students during the off-campus internship, the university must arrange

relevant accidental injury insurance for each student before the internship begins.
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Article 8: Guidance and Visits for Internship Students
1. Student internships are conducted on a project basis, jointly planned by the student and the
internship institution’s advisor.

2. Every two weeks, students must submit an Internship Progress Report (see Appendix 2) to
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the internship course instructor, enabling the instructor to understand the students'
internship situations and monitor project progress.

3. During the internship, the Department may arrange for mentor teachers to visit the
internship students at their institutions. These mentor teachers are responsible for

providing professional practical internship guidance, communication, and coordination.
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Article 9: Grading

1. From the internship institution (50%): At the end of the internship, the advisor of the
internship unit evaluates the student's performance and provides comprehensive feedback
using the Student Internship Performance Assessment Form (see Appendix 3). The form
will be sealed and sent back to the Department or returned by the students.

2. From the Department Instructor (50%): Following the conclusion of the internship, during
the first semester of the second year of study, students must submit a written report of the
internship project and conduct an oral presentation at the internship project presentation
meeting. The course instructor will comprehensively grade the students based on the

written report, the oral presentation, and the internship progress reports.
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Article 10

To ensure the effectiveness of students' internships, the course instructor should require

students to complete the "Pre/Post-Internship Learning Effectiveness Assessment Form" (see

Appendix 4) before and after the internship. After the internship, students should fill out the

"Internship Course Satisfaction Survey and Internship Effectiveness Evaluation Questionnaire”
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(see Appendix 5). The internship institution's advisor should also complete the "Satisfaction
Survey for Internship Students™ (see Appendix 6). Feedback from students and internship
institutions will provide references for subsequent internship course planning and

improvement.
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Article 11: Coordination of Internship Issues and Protection of Internship Rights

1. During the internship, students must adhere to the regulations of the internship institution,
accept guidance from the unit, be dedicated and cooperative, and refrain from any
behavior that may tarnish the university's reputation. Violators will be reported by the

internship unit to the Department for correction or disciplinary action.

2. If students encounter any issues during the internship, such as actions that damage the
reputation of the internship institution, situations endangering personal safety, difficulty
adapting to the internship, or disputes with the internship institution, they will be handled

according to the Department's "Emergency Procedures for Student Internships."

3. If a student is unable to complete the internship due to special circumstances, the
Department will assess the situation to provide support measures to help the student
complete the internship credits. Support measures may include online professional courses,
clerical work practice, designated readings, and submitting reflections and reports. If the
reason for failing to complete the internship can be attributed to the student's negligence,
such as excessive absences or failure to address tardiness or early departure properly, the
decision of the Student Practical Learning Committee, based on feedback from the
internship supervisor and the internship institution, may lead to a failure without providing

support measures.
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Article 12
Other matters not covered herein shall be discussed by the Department's Student Practical

Learning Committee and submitted to the department meeting for resolution.
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Article 13
These guidelines are to be implemented following approval at a department meeting and the

same applies to amendments.



