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Asia University Suspension Extension Application Form
                Application date:

year


month

day
	Student No.
	
	Name
	
	Study Division
	□Undergraduate full time
□Undergraduate extension
□Master program
□Continuing education for master
□Doctorate program

	Department
	
	Year and Class
	  Year     class

	Telephone
	
	Mobile
	
	Consignee
	

	Mailing address
	 □□□ 

	Year and semester of suspension
	       Fiscal □1st semester □2nd semester
	Year and semester estimated to resume study

	          Fiscal □1st semester □2nd semester

	Suspension reason
	□Military conscription (requires military service proof     □Pregnancy (requires report from hospital or clinic) 
□Severe injury/illness (requires hospital diagnosis report)  □Nursing infant (requires Household Certificate Transcription)
□Financial difficulty    □Family issue    □Health issue   □Work issue  □Mismatched interest  □Exam re-take  □Traveling abroad
□Academic performance issue（                          ）       
□Other（                          ）   

	【Notice】
1. Students apply for Suspension extension shall complete the procedure in person or through a proxy with written consignment. Application through mail will be denied.
2. Procedure for suspension extension application:
Complete this form (requires approval by signature of parent or guardian and written proof) -> Go to Office of Academic Affairs and Course Affairs Section (課務組) for registration -> Go to Student Counseling Section (生輔組) to complete student group insurance -> Return this form to the Office of Academic Affairs and Course Affairs Section -> Failure to complete this procedure will be regarded as giving up suspension application and no contest will be accepted -> Having completed this suspension extension procedure, the Office of Academic Affairs will issue certificate of suspension by mail.
3. Students are responsible to notify the Office of Academic Affairs and Course Affairs Section of the University for any change of mailing address or telephone number during suspension period: If the students fail to make such notice to the University, causing the correspondence or information mailed by the University undeliverable, the students along will be responsible for any loss.
4. Students are responsible for completing resume study procedure after the expiration of suspension period; failure to resume study will result in dismissal.

	           【Parents Agreement】 （not required for continuing education for master program and doctor candidates）
I, _________ (the parent), hereby agree and certify that my child ________________ having the reason of _____________________ to apply for study suspension.
 To Asia University               Parent signature:  _______________   seal stamp:
Date:    year    month   day

	(1) Office of Academic Affairs and Course Affairs Section
	(2)Student Counseling Section, Office if Student Affairs (1F, Administration Building)

	□Confirm student status information
□Verify mailing address and telephone
□Student ID_____________
	□Student group insurance
    The student in concern □agrees to / □gives up maintaining student group 
    insurance for _____ semester of fiscal ______.。

	(3)Registration and Course Affairs Section, Office of Academic Affairs
	(4)
Registration and Course Affairs Section Chief
	(5)Director of Academic Affairs

	□Student status registration system
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