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: The International College (IC) 
: To assist international students with course enrollment

: Asia University regulations for course-enrollment
: one week before each semester starts

: This procedure applies to Asia University international students who have 
completed the registration process.

: 

Timing   Work Flow                             Notes 

Disapprove 

Complete the registration process 
New international students finish the 
enrollment procedure. 

The International College forwards the 
list of new international students who 
have completed the enrollment process 
to their host college and department.

Each host college and department staff 
assists their international students with 
course enrollment in designated period 
of time. 

The international students are allowed to 
apply for course withdrawal at the 
Curriculum Section, the Office of 
Academic Affairs during course 
withdrawal time.

1 week before the 
semester starts

The semester starts.

1. The designated period for course 
withdrawal will be announced by 
the Office of Academic Affairs.

2.  For any course withdrawal, the 
international students need to 
complete the application form and 
submit it to the Curriculum 
Section.

New International Student Orientation New students will be given the 
instructions for course enrollment.

1 week after the 
midterm exam period 
ends 

The international students use Student 
Information System to start their 
preliminary enrollment for both
professional courses and general courses 
for the next semester.  

1 week before the 
final exam period
starts

The host college and department 
staff assists the  international 
students with course enrollment.


