[image: image1.png]


           Asia University 

Student Transfer (Department/Institute/Program) Application
Applied Date：(YYMMDD)
	Name
	
	Student ID No.
	

	Division
	□Day Undergraduate Program

□Extension Undergraduate Program
	Year/Class
	     Year     Class

	Phone
	(    )
	Cell Phone
	

	Address
	□□□

	Original Department/Institute/Program
	　　　　　　　　　　　　　　Department                        Group

	Transferring Department/Institute/Program
	　　　　　　　　　　　　　　Department                        Group


	Signature of Parent or Guardian
	Review Comment and Signature the Head of Original Department/Institute/Program

	
	                      Signature：                       

	Review Comment and Signature the Head of Transferring Department/Institute/Program

	□Pass：□Same Year or □Lower to         Year (It has to be filled in)
Review Comment： 

               Signature：                        
	□Fail：

Review Comment： 

                      Signature：                       


	Officer's Signature of Registration and Curriculum Section
	Chief's Signature of Registration and Curriculum Section
	 Signature of Dean of Academic Affairs

	
	
	


1.Application procedure：Fill in this application→ Parents or the guardian sign with approval; Prepare the transcript for all semesters and required documents of transferring department/program→ Submit to the original and transferring departments for review and approval→ Submit to Registration Section of Office of Academic to review and register in book.
2.Note：
1. Eligible students can transfer to another department or program. Application terms are established by each department, institute or program.
2. Students are not allowed to apply for changing or cancellation after receiving the approval.
3. Students are not allowed to transfer to another division.
4. Before applying for transferring, students should consider seriously and comprehend courses and features of the department, institute or program which they are going to apply to in advance. Students also have to consult with the original and applying department or a student counselor.
5. Article 37 of University Constitution: The following undergraduate students can not apply for transferring department/program： 

1.Non-Completion Students in the fourth year 2.Under school suspension 

3. Extension students
6. Please refer to Regulation Details of Transferring Department/Institute/Program of Asia University for other related regulations.
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