
 
Location / Equipment Reserving Form

  (Location)   (Equipment) (Reserving Date) (yyyy / mm / dd ) 

(Department) 
 

(Applicant) 
 

(Phone No.) 
 

 
(Using Date) 

  
(yyyy/mm /dd ) (Using Time) 

           

Start from …..… …..…to..…… …..… 
 

(Purpose)
 

 
(Equipment)

 

(Location)
 

 
(Electric Power) 

110V  

220V (Air-Condition) 

 
(Signature of Manager) 

 
(Remark) 

 
(Sign in after Return ) 

 

 
(Section of Property)

  
(Section of General Affairs)

 

  
  (Location)   (Equipment) (Reserving Date) 

  
(yyyy / mm / dd ) 

 
(Department)

 
(Applicant) 

 
(Phone No.) 

 

 
(Using Date) 

  
(yyyy/mm /dd ) (Using Time) Start from …..… …..…to..…… …..…

(Purpose) 
 

 
(Equipment)

 

 
(Location)

 
(Electric Power) 

110V  

220V 
 

(Air-Condition) 

 
(Signature of Manager) 

  
(Remark) 

 
 

(Sign in after Return ) 

 

(Section of Property) 
  

(Section of General Affairs) 


